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Course Descr ipt i on  
 
Laborat or y, n < Lat . Laborare, to labor > 3. A place for pract ice, observat ion, or test ing 
 
Laboratory immerses f irst  year students in the study of  contemporary art  and design 
pract ices and culture through: reading, writ ing, discussions, lectures, studio work, and 
experience-based research. Lab is a space in which skil ls and processes f rom t he ot her 
foundat ion courses are integrated wit h specif ic concepts and issues.  
 
Themes in the spring semester posit ion art  and design pract ice within larger social, 
economic, or cult ural contexts. The t hemat ic f ramework est abl ished in Laboratory 2 is 
intended to broaden studentsÕ underst anding of  the study of  art  and design as appl ied 
discipl ines that  are fundamental ly engaged with societ y and culture. 
 
Laboratory 2 creates opportunit ies for students to experience and underst and t he 
dynamics of  working in teams, and it  creates opportunit ies for them to formulate and 
art iculate problems and to turn these into st ructured plans of  act ion. This course, taught  
by facult y f rom al l  of  t he depart ments at  Parsons, exposes students to t he breadt h of  
studies in the art  and design f ields, and the relat ionships, commonalit ies and dif ferences 
among the discipl inary approaches in the School. 
 
Learning Out comes  
The object ives of  t his course are for st udents to: 
1 Learn to work in teams and to work col laborat ively  
2 Develop present at ion skil ls, including an understanding of  various forms of  

present at ion. 
3 Develop project  management , st rategic planning and problem-set t ing skil ls 
4 Understand t he processes of  creat ive pract ice wit hin an art  and design context  
5 Develop responsible, engaged and informed crit ique  
6 Understand research, reading and writ ing as a normat ive dimension of  art  and design 

studio pract ice 
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Course Out l ine 
Laboratory 2 builds on Laboratory 1Õs invest igat ions of  the cit y of  New York. Laborat ory 2 
encourages student s to research and explore the f ields of  art  and design in order to 
bet ter underst and art  and design pract ices and contexts.  
 
One of  the key intent ions of  the Laboratory 2 is to empower student s to underst and t heir 
pract ice of  art  and design as int rinsical ly social and pol it ical act ivit ies and to encourage 
them to envision change, st ate a posit ion, and take init iat ive. In Laboratory 2, st udents 
engage in user-cent ered design processes. In t heir second semester at  Parsons, students 
undertake two col laborat ive projects which wil l  require t hem to create events, products, 
services or systems for a specif ic user or group of  users. A key object ive in these project s, 
is for students to object if y their creat ive approach through adopt ing t he viewpoint  and 
preferences of  another. This projects may t ake t he form of  performances, intervent ions, 
campaigns, publ icat ions, posters, surveys, building proposals, protest s, exhibit ions, radio 
shows, f lash mobs, f ilm nights, websites, video, games, et c. These projects wil l  engage f irst  
an issue in Parsons and second in the cit y. Each team of  st udent s wil l  be asked to develop 
a ÒdeliverableÓ and consider various forms of  disseminat ion and dist ribut ion for t heir topic 
of  inquiry. Al l  events and act ivit ies of  the teams must  stay within the rules and 
regulat ions of  t he Universit y and the laws of  t he City of  New York.  
 
Crit ical to t he spring semester is to undertake research f rom t he perspect ives and points 
of  view of  mult iple users. Student sÕ proposals, intervent ions and designed art if act s 
posit ion user(s) & audience(s) as integral partners in the complet ion of  the work of  art  or 
design. Engaging students in a user-centered design research met hodology is crit ical in 
their development  as art ists and designers at  Parsons and beyond. 
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Ini t ial  DayÕs Scavenger  Hunt :  
 The est uar ial  osmosis of  academia and societ y. 

Form into groups of  two, three or f our students and explore the outer l imits, shell,  or 
boundaries of  the Parsons Campus Ð where academia meets the communit y - and conduct  some 
init ial  invest igat ions int o how that  intersect ion plays out .  What  are the ext remes of  t he 
relat ionship?  What  are its subt let ies?  Where do they mesh, clash, or coexist? But  most  
important ly  what  can you f ind t o eat  amidst  the t idal  f low?  Choose one mission f rom the 
fol lowing li st  (or invent  your own), and document  your f indings f or a brief  presentat ion af ter lunch. 

1. Photograph a f l yer or sign that  best  ref lect s the cult ure at  Parsons. Photograph a f l yer or 
sign that  does not  f it  in with t he Parsons environment . 

2. Ident if y 3 possible locat ions t o create an outdoor smoking lounge t hat  does not  expose 
nonsmokers t o secondhand smoke. Create a New School  prof ile of  smokers and ident if y 
your users. 

3. Find 3 examples of  the professional  work of  Parsons graduates within a ten block radius of  
the school.  Document  wit h addresses, photos, and informat ion about . 

4. Find t he window with the most  interest ing view into another personÕs apartment . 
Document ; speculate.  

5. Document  t he furnishings, amenit ies, and square f ootage in one room in one of  t he Parsons 
Freshmen housing f acili t ies. The documentat ion can t ake t he f orm of  a f loor plan, digit al 
photos, writ ten descript ion, or a combinat ion of  all  of  t hese. Compare with other f orms of  
habitat ion/dwelli ng in t he cit y.  

6. Document  a moment  of  unit y between Parsons and the greater communit y 
7. Document  a juxtaposit ion between Parsons and t he greater communit y 
8. Choose a person (another st udent , a teacher, a securit y guard, an employee, a model... 

anybody at  Parsons), and t hrough port rait s, interviews, photographs and any other medium, 
create a prof ile of  that  person. The prof ile can be st rict l y documentary or modif ied in 
order t o make it  f ict ional. 

9. Go t o f acil it ies and ask to f oll ow on a job t o learn what  they are doing and report  back 
graphicall y what  happened in a storyboard il lust rat ion. 

10. Find an interest ing fact  about  one of  t he librarians in t he Gimbel Library, or t he guards, or 
the custodial st af f , or É 

11. Physicall y change something t o make Parsons a more beaut iful  place t oday. Photograph it . 
Note who gets t o see it . 

12. Sket ch t he view f rom a window in t he highest  studio or classroom at  Parsons.  
13. Take a photograph of  yourself  st anding next  t o a chairman of  one department  at  Parsons. 
14. Create in-situ sket ches/writ ten descript ions of  at  least  4 t ypes of  Parsons people and t heir 

work environment  f rom this li st : Department  Head (i.e. head of  t he Architecture 
Department) - the of f ice; Grad student /TA -- the studio; Securit y Guard -- wherever they 
roam/lurk; Cafeteria Worker/Caterer -- cafeteria/kit chen; Full -t ime f acult y -- 
classroom/facult y room; Const ruct ion Worker -- 2 W13th 

15. Meet  at  least  one person whose of f ice atParsons/The New School  f aces the st reet .  Have a 
conversat ion with t hem through the window and document  it . 

16. Find at  least  f our businesses t hat  of fer discounts to The New School  student s, staf f , or 
facult y.  Ask t hem what  they know about  The New School. 

17. Look f or university lamppost  banners.  Where is t he f art hest  one f rom campus?  Document  
it . 

18. Locate some "publi c art " on the New School  campus. Observe and describe peopleÕs 
responses t o the work of  art  as they pass by or stand by it .  Are t hey looking at  it , studying 
it , or ignoring it ? 

19. Ask people who work next  t o or are stat ioned by a work of  art  what  they think of  the 
work and how it  af fects t hem on a daily  basis. 

20. Locate and map all  t he surveill ance cameras near the Parsons and New School buildings on 
Fif th Avenue. Where do t hey report  t o? Who are they watching?  

21. Ask a security guard in each of  t he f our build ings to describe something he or she is seeing 
in t he surveil lance monit or.  Draw what  t hey are seeing. 
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Project  One: Diving deeper  int o t he est uary 
 

This is an exercise in sociological  invest igat ion and social ly  mot ivated design.  In this project  we 
hope t o init iate research, supposit ions, conclusions, and iterat ive development  of  a design in order 
to raise awareness of  t he community at  large and our place in it  (as individuals in addit ion t o as 
members of  the academy).  This development  should  involve a three-stage process wherein we 
f irst  ident if y an issue, then conf irm or negate our assumpt ions, and f inall y address or illu st rate the 
issue. 

For the f irst  half  of  the term we will  explore further the bisect ion/intersect ion of  academia and 
societ y at  large by analyzing t he intersect ion of  the Parsons community with t he community that  
is NYC.  What  are t he socio-poli t ical  ramif icat ions?  Explore how the universit y af fects it s 
neighborhood physicall y, economical ly , cult urall y, or even psychological ly  and vice-versa? Does it?  
How so? If  not , why not? 

Once an aspect  or element  or "moment" of  convergence/divergence has been ident if ied, how do 
you, as art ist /designer, approach it ?  In what  way can you bring at tent ion t o t his meet ing point  and 
its ramif icat ions? 

 
   

ÒGive your brain as much at tent ion as you do your hair and youÕll  be a t housand t imes 
bet ter of f .Ó 

     -Malcolm X  (Excerpt  f rom "BUS", Barbara Kruger, 11/97).  
 
What  is t he audience for your chosen statement  and design? It  may be non-Parsons residents of  

the neighborhood, Parsons students and/or facul ty, local  businesses, cit y administ rators, school  
administ rators, or publi c workers such as police, f iref ighters, etc. 

Final  deli verables may t ake many f orms such as: post cards, sandwich boards, posters, 
st ickers, inserts for exist ing publ icat ions, T-shirt s, Sculptures, performance pieces, 
proposals for st ruct ures/rooms/buildings, videos, music, site-specif ic intervent ions, 
performances, websites, digital project ions, placards, murals or mural proposals, f lyers, 
business cards, stat ionary (let ters and envelopes), newspapers, radio shows, alterat ion of  
spaces, addit ion of  element s into exist ing spaces, creat ion of  services and experiences. 
 
Learning Object i ves:  

1.  Research an apparent ly f amil iar topic and conf ront  assumpt ions about  t his topic.  
2. Explore and crit ique art  and design educat ion wit hin t he Parsons context .  
3. Consider t he role of  art  and design in a wider social context .  
4. Develop formal, craf t  and presentat ion skil ls in a manner that  appropriately 

ref lect s and communicates intent .  
  
Research Object ives: Fieldwork/observat ion (to gain an underst anding of  context ), 
user-centered research.  
Suggest ed sources f or  r esear ch:  Parsons publ icat ions (print  & onl ine), interviews and 
surveys, on-campus observat ion.  
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Suggest ed visual  f orms/out comes: Postcards, Sandwich boards, Posters, Inserts into 
an exist ing stack of  publicat ions (see Cildo Meireles), T-shirt s, Proposals for 
st ructures/rooms/buildings, Site-specif ic intervent ions, Performances, Website, Digit al 
project ion, Placards, Flyers, Business cards, Stat ionary (let ters and envelopes), Newspaper, 
Radio, alterat ion of  spaces, addit ion of  elements into exist ing spaces, creat ion of  services 
and experiences. 
 
 
Project  2: What  is User - f r iendl y? Can user - f r iendl y be 

envi ronment al l y  f r iendl y? 
 
In this project , st udents work in teams to create a piece of  user-centered/user-informed 
design. Students ident if y an environment al issue (big E or l it t le e) and undertake the 
design of  a product  or service to address the issue. Through research--observat ional as 
well  as "academic"-- st udent s ident if y t he potent ial user/audience and pat terns of  use.  
Each team t hen prot ot ypes, tests, ref ines and produces a "del iverable" t hat  either 
responds to the ident if ied issue, or reveals something about  it . It  is suggested t hat  t he 
del iverables for t his project  work with t he context  of  public space.  
 
Act ivit ies can be based on human interact ion wit h a service, a product , an environment , a 
technology, or wit h ot her human(s). The f inal ÒdeliverableÓ should consider various forms 
of  disseminat ion and dist ribut ion according to their topic of  inquiry. 
 
Learning Object ives:  

1. Understand and experience design as an agent  of  social  change.  
2. Define design opportunit ies through analysis of  behaviors and 

mot ivat ions.  
3. Engage in a design process centered on the user.  
4. Develop teamwork, project  management , st rategic planning and problem- 

sett ing skil ls.  
5. Develop formal, craf t  and presentat ion skil ls in a manner that  

appropriately reflects and communicates intent .  
  
Research Object ives: User-centered research and observat ional research  
  
Suggest ed act ivi t ies:    
Services (public t ransportat ion, educat ional providers, retail  shopping, emergency room 
care), Products (eat ing utensils, luggage, furniture, cof fee cups), Environment s (a del i, an 
airport , Bat tery Park), Technologies (wireless networks, magnet ic st rips, f ilms), Humans 
(performers, waiters, doctors, age or ethnic demographics)  
  
Suggest ed met hods & media: Campaigns, product  l ines, ut il it ies and services, event s, 
performances, magazines, radio, intervent ions in public space. 
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Course Requi r ement s 
I. RESEARCH: With each project , students wil l  be asked to conduct  a specif ic t ype of  

research to inform t he development  of  the project .  Research is fundamental to the 
successful development  of  each project  and comprises a large port ion of  the grade 
and evaluat ion for each exercise and the course. St udent s wil l  be asked to present  
their research as part  of  the f inal presentat ion for each project . 

 
II. PRESENTATIONS: There wil l  be formal in-class visual presentat ions required for 

this course. Present at ions wil l  include bot h writ ten and visual documentat ion of  
research materials, design analysis, and project  proposals. Writ ten and visual 
materials wil l  be col lected and assembled in your sketchbook for t he course.  

 
III.  READING AND DISCUSSION: Students are required to complete t he reading each 

week and be prepared for class discussion. 
 
IV.  CITING RESOURCES: Students are required to cite source material using the 

appropriate bibl iographic format  for research in this course. Sources should be cited 
(ident if ied) fol lowing proper format  on any present at ion board, sketchbook, on t he 
Portal, or in a design st atement  or f inal present at ion. (see NSU Academic Integrit y 
Statement  and Cit ing Resources Guidel ines at tached) 

 
V. TEAMS & COLLABORATION: Students work in teams in many of  t he project s of  

the Laboratory. The abil it y to col laborate and communicate is a skil l  fundamental to 
any design and art ist ic pract ice. St udents are expected to part icipate in teams, learn 
to work toget her and manage tasks in ways that  support  each ot her and t he goals of  
the project . 

 
VI. DESIGNING & PROTOTYPING: Alongside research, reading, and discussions, 

students are also required to engage in t he process of  designing and protot yping.  
Relying on and drawing on skil ls learned in their ot her 1st  year courses, students wil l  
engage in a design process t hat  culminates in f inal design proposals and protot ypes. 
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Course Schedul e 
01/25 Week 1  Int roduct ion to the course & Project  1 
   Form teams of  2, 3, or 4 (MAX) student s 
   "Scavenger Hunt" 
  1:30 pm Team reports t o cluster 
    
02/01 Week 2  Due: Writ ten--and TYPED--proposals (2/team) f or Project  1 
   Studio: research/brainstorming 
    
02/08 Week 3 9-11 am Studio: Work in teams; develop proposals 
  11-1pm Lunch w/ Chairs & Directors in t he Laboratory 
   Places/locat ions t o be announced 
  1-2:40pm Studio: research/storyboards 

    
02/15 Week 4  Due: f inal  proposal: 1 page ref ined and detailed; storyboards;  
   materials; media.   
   Product ion; prototype 
 
02/22 Week 5 am Due: protot ype, for Cluster-wide review: layout , locat ion,  
   clear representat ion of  intent ion. 
  1-2:30 Fred Dust  of  IDEO designs 
   Tishman Auditorium  
 
03/01 Week 6  Studio: product ion. 
    
03/08 Week 7 9-12:30 Due: Final  Present at ion/Cr i t ique Project  1 
   Int roduce Project  2: f orm new groups, or keep exist ing 
  1-2:40 Publ ic pr esent at ion of  st udent  work -  "open   
   st udios"   
Group Proj ect  2: What  is User  Fr iendl y?    
03/15 Week 8               Due: 1 page/group (300 words) ident if ying environmental   
   issue t o be addressed.  
   Present /discuss selected issue in mul t iple groups; resolve  
   approach t o issue. 
  1-2:30 Lecture: User-centered panel   
   Tishman Auditorium     

03/22 SPRING BREAK 
03/29 Week 9  Due: ident if y audience(s)/users in 1 page (300 word)   
   proposal  per t eam member ident if ying user scenario.  
   Cluster-wide review.  
 
04/05 Week 10  Due: begin protot ype and test ing 

 Studio- work session.  
 

04/12 Week 11  Due: review protot ype; test  on another group. 
  11-1 Facul t y Meet ing]  
   Studio 
 
04/19 Week 12   Due: report  based on test ing. 
   Studio 
 
04/26 Week 13  Due: revise, ref ine product , service or event .  
 
05/03 Week 14  Due: Final  Present at ion/Cr i t ique Project  2 
 
05/10 Week 15 9-2.40pm Laboratory Exhibit ion/Event  
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Depar t ment  and Cl ass Pol ici es 

St udent  Responsibi l i t ies  
1. Treat  class t ime as an opportunity. 
2. Arrive to class on t ime, wit h al l  materials, ready to work steadily throughout  t he 

session. 
3. Be prepared with al l  your required materials for every class. 
4. Complete al l  assignments on t ime.  
5. Part icipate in al l  class discussions and crit iques. 
6. Conf ront  dif f icul t ies in your work in t he spirit  of  learning, creat ive explorat ion and 

personal growt h. 
7. Ask for help f rom your inst ructors when needed. 
8. Respect  your fel low st udents at  al l  t imes. 
9. Disrupt ive behavior is not  tolerated. 
10. You are responsible for cleaning up af ter yoursel f  at  the end of  each class. 
11. No radios, players, walkmans, beepers or cel lular phones are al lowed in class. 
12. NO SMOKING ANYWHERE IN THE BUILDING. 
 
The New School statement  on Academic Integrit y and Honesty  
Academic honesty, t he duty of  every member of  an academic communit y to claim 
aut horship of  his or her own work and only for t hat  work and to recognize the 
cont ribut ions of  ot hers accurately and completely, is fundament al to t he integrit y of  
intel lect ual debate and creat ive and academic pursuits.  Al l  members of  t he Universit y 
communit y are expected to conduct  t hemselves in accord with t he standards of  
academic honest y.  Students are responsible for knowing and making use of  proper 
procedures for writ ing papers, present ing and perf orming their work, taking 
examinat ions, and doing research.  Inst ructors are equally responsible for inf orming 
students of  their pol icies wit h respect  to t he l imit s within which students may 
col laborate with or seek help f rom ot hers on specif ic assignment s. Inst ructors are 
expected to educate students about  t he legal and ethical rest rict ions placed upon 
creat ive work and about  t he consequences of  dishonest y in t he professional world.  At  
Parsons, al l  students are required to sign an Academic Integrit y Statement  declaring 
that  they underst and and agree to comply wit h this pol icy. 
 
(From the Universit y Policies Governing Student  Conduct ) ÒAcademic honesty includes 
accurate use of  quot at ions, as wel l  as appropriate and explicit  citat ion of  sources in 
inst ances of  paraphrasing and describing ideas, or report ing on research f indings or any 
aspect  of  the work of  ot hers (including t hat  of  inst ructors and ot her st udents).  The 
standards of  academic honest y and cit at ion of  sources apply to al l  forms of  academic 
work (examinat ions, essay theses, dissertat ions, computer work, art  and design work, 
oral presentat ions and ot her projects).  
 
The st andards also include responsibil it y for meet ing t he requirement s of  part icular 
courses of  study. 
 
The New School recognizes t hat  the dif ferent  nature of  work across t he divisions of  
the Universit y may ent ail  dif ferent  procedures for cit ing sources and referring to t he 
work of  ot hers.  Part icular academic procedures, however, are based in universal 
principles val id in al l  divisions of  t he New School and inst itut ions of  higher educat ion 
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in general.Ó  
Please refer to the Parsons Student  Handbook for t he ent ire pol icy st atement . 
 
At t endance Pol i cy 
Class at tendance is mandat ory. There is no subst itute for working and part icipat ing in 
class. The at tendance pol icy applies to everyone. There are no except ions. If  a student  
fails a class due to at tendance, he/she is no longer permit ted to at tend the class. 
Absences wil l  impact  your grade (see Grading). St udents must  return to class 
prompt ly af ter breaks. Undo t ardiness fol lowing a given break wil l  resul t  in an 
absence. Leaving the class before it  is over wil l  be considered an absence. 
 
Absences 
Classes meet ing 1 t ime per week: 3 absences are grounds for failure. 2 for subst ant ial 
grade reduct ion (B to C) 
 
Tardiness  
Two (2) t ar dies wi l l  be count ed as one absence. 
Class begins on t he hour sharp. The door to the classroom wil l  be closed at  t hat  t ime. 
Anyone walking in af ter t he door has closed (class has started) wil l  be marked late. 5 
minutes is considered tardy. Over 20 minutes is considered as an absence. 
The fol lowing may be counted as tardy: 
¥ Coming to class without  the required materials 
¥ Sleeping in class 
¥ Being asked to leave class because of  disrupt ive behavior. 
¥ Doing ot her course work in class. 
 
Academic Warning 
Student s who do not  complete and submit  assignments on t ime and to a sat isfactory 
standard wil l  fail  t his class. It  is a student 's responsibil it y to obt ain missed assignment  
sheets f rom other classmates and make-up the work in t ime for the next  class. 
 
Eval uat i on and Grading 
A. Course Expect at i ons 

In order to receive a grade for t his course, st udents must  act ively 
part icipate in classroom discussions and crit iques, and complete al l  t he 
assigned project s, including mid-term & f inal projects.  
Expect at ions for each assignment  wil l  be clearly def ined; they wil l  be 
printed in handout s and discussed in each class.  
Individual assignments wil l  be evaluated on t he fol lowing basis: 

-if  the project  fulf il ls t he requirements and object ives of  the   
  assignment  

-if  the student  demonst rates init iat ive and invent iveness in t he   
  explorat ion 

-if  the student  has improved f rom previous work 
-if  the project  is careful ly considered and consistent ly developed 

Assignments must  be completed on t ime and included in class discussion & 
crit ique.  Late assignment s wil l  be penalized.  Considerat ion wil l  be given to how 
much a student 's work has developed and how wel l  that  development  
demonst rates an underst anding of  the concept s of  the course. 
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A. Mid-semest er  Eval uat i ons 
Mid-semester evaluat ions are issued to help students improve performance and 
make progress. Alt hough a grade may not  be given, the comments wil l  indicate 
your standing on an average - below or above scale.  
 

A. Grading Your grade is determined by your perf ormance in f oll owing :  
Part icipat ion (includes reading & discussion): 20%  
Project  1: 35%  
Project  2: 45%  
  
Grade Descript ions: (f rom Parsons Student  Handbook & Core Studies Facult y 
Handbook)  

 A      4.0    WORK OF EXCEPTIONAL QUALITY.  95-100%  
These are projects that  go above and beyond t he 
expectat ions and requirements described in t he assignment . 
They demonst rate substant ial ef fort  and achievement  in t he 
areas of  crit ical t hinking, technique and present at ion.                   

A-       3.7 WORK OF HIGH QUALITY.  90-94%  
B+      3.3     WORK OF HIGH QUALITY, HIGHER THAN AVERAGE 

ABILITIES 86- 89%  
B    3.0    VERY GOOD WORK THAT SATISFIES GOALS OF COURSE. 

83-85%  
The ÒB/B+Ó student  of fers a clear and convincing st ructure to 
a visual endeavor that  is more complex and unique than a 
project  at  the average level . The creatorÕs point  of  view and 
point  of  the project  are merged successful ly and organized 
fairly consistent ly throughout  t he project . Alt hough minor 
st ructural problems may be present  in the assignment , they 
do not  hinder t he overal l  outcome.  

B-        2.7     GOOD WORK. 80-82%  
C+      2.3  AVERAGE WORK, AVG. UNDERSTANDING OF COURSE 

MATERIAL.  
  76-79%  
C        2.0      ADEQUATE WORK;  PASSABLE. 73-75%  

The st udent  demonst rates some success in engaging with 
the assignment . The project  wil l  show t hat  the creator can 
ident if y and work wit h key ideas and examples found in 
reference material . Typical of  a ÒCÓ project  is that  t he 
original problem or assignment  once approached, does not  
move forward. Projects may also have  
organizat ional, technical weaknesses.   

 C-      1.7      PASSING WORK BUT BELOW GOOD ACADEMIC STANDING. 
70-72%  

 D       1.0      BELOW AVERAGE WORK; DOES NOT FULLY UNDERSTAND 
THE  ASSIGNMENTS. 60-69%  

Alt hough t his is passable work, the project  only answers 
the minimum requirements of  the assignment . The projects 
shows very l it t le ef fort , is incomplete, late or incorrect  in 
it s approach. The outcome shows a lack of  underst anding 
and commit ment  on t he part  of  the creator.  

 F  0         FAILURE, NO CREDIT. 0-59% 
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Guidel ines f or  wor king on campus  
  
Project  1, Parsons, requires that  you t horoughly research t he school.  Please keep the  
fol lowing guidel ines in mind as you embark on this explorat ion of  our campus:  
  
1. At tend any major choice events related to t he program(s) you may be researching.   
These include:  
a. Chairs/Directors/Facult y lunch in Lab on February 8, f rom 11AM-1PM  
b. Facult y talks on Wednesday evenings, as part  of  the workshop series  
c. Student /facul ty one-on-one appoint ment s (schedule tbd)  
d. Class visit s, February 12-23 (exact  days & t imes t bd)  
e. Career Services events (tbd)  
  
2. Review al l  of  Parsons publicat ions. These include:  
a. The admissions catalogues (undergraduate, graduate, cont inuing educat ion)  
b. The websites Ð www.parsons.edu; www.newschool.edu; websites specif ic to  
the programs   
c. Re:D, the alumni magazine  
d. Release, t he student  publicat ion  
  
3. If , af ter al l  of  your research, you st il l  have quest ions specif ic to a program:  
a. Designate one person f rom your team to contact  a program or depart ment   
b. First  visit  t he depart ment  in person and f ind out  who you can cont act  for  
furt her informat ion (do not  send emails before visit ing t he of f ices)  
c. Ask, also, if  the program has a student  council  or group you can t alk to.  Or,  
they may even have a place where st udents hang out  that  you can visit .  
d. Be mindful of  peopleÕs busy schedules. Do not  expect  to get  an appoint ment   
with a staf f  or f acult y person wit hin a couple of  days. Plan ahead and expect   
possible delays or re-scheduling  
  
4. Observe:  
a. Visit  the universit yÕs public spaces.  Observe people.  Approach t hem in a  
f riendly way if  you want  to chat  informal ly, or administer a survey.  
b. Talk to people in your dorm Ð t hey may be upper-level st udents who can  
provide addit ional informat ion.  
c. Talk to people in the elevator.  
  
5. Remember t he non-academic of f ices.  Fol lowing the same guidel ines as #3, consider  
talking to:  
a. Career Services  
b. Of f ice of  Academic Advising  
c. Of f ice of  St udent  Development   
d. Securit y guards and other staf f  people around school  
e. Residence Hall  advisors 


